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Fundamentals Checklist
	Organization
	Date

	
	

	Form
	Completed?

	Mission Statement and Critical Functions
	

	Critical Assets
	

	Emergency Response Team
	

	Emergency Response Contact Information
	

	Confidential Emergency Response Information
	

	Employees Contact List
	

	Board of Directors Contact List
	

	Volunteers Contact List
	

	Client Contact List
	

	Important Donors/Community Contacts List
	

	Community Partners/Service Providers/Other Contact List
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