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Confidential Emergency Response Information Sheet
Document the information requested for your organization.  Consider who should keep a copy of this sheet in case of emergency – the information is confidential, but it would need to be available if a disaster occurred.
	Organization
	Date

	
	

	Organization Address

	

	Location of agency articles of incorporation, asset titles, insurance policies, etc.
	

	Employees with access/keys
	

	Primary bank and account #
	

	Employees with signature authority
	

	Secondary bank and account #
	

	Employees with signature authority
	

	Other financial information
	


FOR CONFIDENTIAL USE BY NAMED ORGANIZATION ONLY
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